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TAP BOANCQNG HOA XA H0I CHU NGHIA VI^ T NAM
BlfN L0C VIgT NAMDpc lap - Ty do - Hanh phiic
CONG TY CO PHAN

TlT VAN XAY D^NG DIEN 4
Khdnh Hda, ngay 23 thdng 4 ntim 2025

QUY CHE BAU CU"
BAU THANH VIEN HOI DONG QUAN TRI,

THANH VIEN BAN KIEM SOAl
CONG TY CO PHAN Tl/ VAN XAY D^NG DIEN 4

TAI DAI H0I DONG CO DONG THLT0NG NIEN 2025

-Can cu Luat Doanh nghiep s6 59/2020/QH14 dupe Qudc hoi nude CHXHCN
Vi^t Nam thong qua ngay 17/6/2020;

-C3n cii Bieu 1^ to chiic va hoat dong Cong ty Co phan Tir van xay dyng Bien 4;

Dai hoi ddng c6 dong (DHDCD) thuong nien 2025 Cong ty C6 phdn Tu vSn xay
dung Di$n 4 (Cong ty) tien hanh bau cu thanh vien Hoi dong quan tri (HDQT), thanh
vien Ban ki&n soat (BKS) theo cac quy dinh sau:

1.Nguyen tac va doi tu^ng thuc hi^n bau cii:

1.1.Nguyen tac:

-Bau cu dam bao tuan thu Luat phap va cac thong le tai Viet Nam;

-Bau cu dam bao tuan thu Dieu 1^ Cong ty va phu hgp vdi Quy che nay;

-Bdu cii dam bdo cong khai, dan chu va quyen loi hop phap cua tat ca co dong;

-B^u cii dam bao tinh 6n dinh t6 chiic ciia Dai hoi d6ng c6 ddng thudng nien.

1.2.Dot tuang co quyen bau cu:

C6 dong sd hftu c6 phSn co quy^n bi^u quy^t ho^c dai dien theo liy quygn ciia co
dong sd hun cd phan co quyen bieu quyet (theo danh sack co dong Cong ty chdt ngay
25/3/2025) cd mt tai DHDCD.

2.Bau cu thanh vien Hoi dong quan tri:

2.1.So luqng: 02 thanh vien

2.2.Dieu ki^n vd tieu chudn lam thanh vien HDQT:

-Cd dd nang lire hanh vi dan sir, khdng thupc doi tuong bj c^m quan ly doanh
nghifp theo quy dinh ciia Luat Doanh nghi^p;

-Cd trinh dp chuy^n mon, kinh nghi^m trong quan ly kinh doanh ciia Cong ty va
khdng nhlt thi^t la cd dong ciia Cong ty;

-Khdng phai la vp hoac chdng, cha de, cha nudi, me de, me nudi, con de, con

nudi, anh rudt, chi rudt, em rupt ciia Tong giam ddc va ngudi quan ly khac cua Cong
ty;

-Cd th! ddng thai la thanh vien HDQT cdng ty khac va chi dupe ddng thai la
thanh vien HDQT tai tdi da ndm (05) cdng ty khac.

>e etc, icng cu thanh vien HDQT:



-C6 dong hoj^c nhom el (long so hftu tu 10% ting s6 c6 phln phi thong tro 16n
co quy^n de cii ling cii vien Hoi ding quan tri. C6 dong hoac nhom c6 dong ndm gift
tu 10% den 20% tong so cl phln co quyln bilu quyet dupe dl cii mot (01) ling vien;
tren 20% din 40% dupe dl cii tli da hai (02) ling vien; tren 40% din 50% dupe dl cii
tli da ba (03) ling vien; tren 50% din 60% duoc dl cii tli da bin (04) ling vien; tren
60% din 70% duoc dl cii tli da nam (05) ling vien; tren 70% din 80% dupe dl cii tli
da sau (06) ling vi^n; tren 80% dupe dl cii t6i da bay (07) ling vien.

-Danh sach ling vien biu vao HDQT phai duoc DHDCD thong qua truoc khi
tien hanh bau cii voi ty 1| tren 51% tong so phieu bau ciia cac co dong co quyen bieu
quygt tai DHDCD.

3.Bau cir thanh vien Ban kiim soat:

3.1.Sd luomg: 01 thanh vien

3.2.Dieu kien va tieu chudn lam thanh vien BKS:

-Co du nSng luc hanh vi dan s\r, khong thupc d6i tupng bi cim quan ly doanh
nghi^p theo quy dinh cda Luat Doanh nghiep;

-Khong phai la vp hoac chOng, cha de, cha nuoi, me de, me nuoi, con de, con

nuoi, anh ruot, chi ruot, em rupt ciia thanh vien HDQT, T6ng giam d6c va ngu^i quan
ly khac;

-Khong dupe gift cac chiic vu quan 1^ Cong ty;

-Khong lam viec trong bp phan tai chinh, ke toan cua Cong ty;

-Khong phai la thanh vien hay nhan vien ciia cong ty kiem toan doc lap thuc
hien kiem toan cac bao cao tai chinh ciia Cong ty trong ba (03) nam lien trudc do;

-Dupe dao tao mpt trong cac chuyen nganh ve kinh ti, tai chinh, ki toan, kilm
toan, luat, quan tri kinh doanh hope chuyen nganh phii hpp vdi hoat ddng kinh doanh
ciia Cong ty;

-Khong nhat thiet phai la c6 dong hoSc ngubi lao dong ciia Cong ty.

3.3.De cit, ung cu thanh viin BKS:

-Co dong hoac nhom co dong sd hun tr 10% tong so co phan pho thong trd len
co quyen de cii ling cii vien Ban kiem soat. Co dong ho^c nhom co dong nam gift tft
10% den 20% tong so co phan co quyen bieu quyet dupe de cii mot (01) ling vien; tren
20% d6n 40% dupe d^ cu t6i da hai (02) ung vien; tren 40% d^n 50% dupe d6 cu t6i
da ba (03) ling vien; tren 50% din 60% dupe dl cu t6i da b6n (04) ling vien; tren 60%
din 70% dupe dl cii t6i da nam (05) ling vien; tren 70% din 80% dupe dl cii tli da
sau (06) ling vien; tren 80% dupe de cii toi da bay (07) ling vien.

-Danh sach ling vien b^u vao BKS phai dupe DHDCD thong qua trudc khi tien
hanh blu cii voi ty le tren 51% ting si philu bfiu cua cac cl dong co quy In bilu quy It
tpi DHDCD.

4.Ho su va thoi h^n nh^n ho so tham gia ung eft, S^ eft dl b3u v^o HDQT,
BKS:

4.1. Ho sa tham gia ung cu, de etc HDQT, BKS:

-Dem ung cu (dl cu) tham gia HDQT va BKS (theo mau);

-So yeu ly Hch do ling cu vien tu khai co dan anh 3x4 chup khong qua 3 thang
tinh din ngay DHDCD thuong nien 2025 (theo mlu);



-Bin sao hop le: CCCD/h6 chieu, hp khau thutog tru, cac bkg cap chiing

nMn trinh dp hpc van, chuyen mon.

-Thong tin vS cac vi tri/chuc vp tag vien dang dam nhan hoac dupe dh cu tai

To chta khac, ke khai lpi ich va moi quan he lpi ich lien quan tai Cong ty (theo mau);

-Van ban cam k^t ciia tag vien v6 viec se hanh dong, thuc hien nhiem vu mpt
each trung thuc, trung thanh, cin trpng va vi lpi ich cao nhit ciia Cong ty nk dupe

blu lam thanh vien HBQT, BKS.

4.2.Thai hqn nhan hd sa tham gia ting cu, cte cu HDQT, BKS:

Ho so tham gia de cur, tag cir co the npp true tiep hoac giri qua thu bao dam vdi
dik ki^n Ban t6 chuc BHDCD nhan dupe h6 so trudc 16h30 ngay 21/04/2025.

H6 so gui \h Cong ty C6 phin Tu vdn xay dung Dien 4

Dia chi: 11 Hoang Hoa Tham - phutag Lpc Thp - thanh ph6 Nha Trang - tilth

KhanhHoa

Bipn thoai: 0258. 3563999 Fax: 0258.3563888

4.3.Cong ty chi nhan ho so dh cu ho^c tag cu dap tag du diSu kien va nhtag
tag vien dap tag du dita kien tuang tag cua thanh vien HDQT, BKS men dupe dua
vao danh sach cong b6 tai DHDCD thutag nien 2025.

5.Phirong thuc ban cu:
-Vipc bdu thanh vien HDQT, BKS thuc hien theo hinh thta bo phi^u kin tai

Dai hoi theo phuang thuc bau don phieu;

-Moi co dong ho^c dai dien theo uy quyen cua co dong du hop co tong so phieu
bieu quyet tuang tag vai tong so co phan co quyen bieu quyet (bao gom so hint va
du^e uy quyin) nhan vdi so thanh vien dupe bau cua HDQT, BKS;

-C6 dong hoac dai dien theo uy quyta cua c6 dong du hop co the don toan bp
s6 phi^u biu cua minh dk b^u cho 01 tag cu: vien ho^c chia s6 phieu bau cho cac tag
cii vi^n dupe lira chpn hope khong b^u cho tag cur vien nao (phieu dh trong).

6.Cach thuc tien hanh bfiu cu:

6.1.Phiiu bdu cu:

-Moi c6 dong hoac dai dien theo uy quyen ciia c6 dong du hop se dupe cap mot
Phi^u bta cii thanh vien HDQT va mot Phita b^u cii thanh vien BKS (Phita bk cur),
tren do co ghi ma s6 c6 dong, so c6 phan (bao gom so huu va duqc uy quyen) va so
phi^u co quy^n bieu quy^t da dupe nhan tuang tag vai so thanh vien dupe bau cua
HDQT hoac BKS, danh sach cac tag cur vien dupe dh cu vao HDQT va BKS. Khi c6

dong/ dai dien theo uy quy&n cua co dong dupe phat phieu bau phai kiem tra lai ma s6
c6 dong va s6 c6 phan ghi tren phieu bau, nSu co sai sot phai thong bao lai ngay tai
thbi dilm nhan phik.

-C6 dong hoac dai dien theo uy quyen cua co dong phai sir dung phieu bau theo
mlu in sin cua Ban t6 chuc Dai hpi phat dupe dong ddu tron ciia Cong ty.

6.2.Cdch ghi phieu bdu:

-Khi d6ng y biu cho fag cir vien, c6 dong ho^c dai dien theo uy quyen ciia co
dong vifit s6 phieu muon bau vao cot "So phieu bau" tai dong tuang tag vai ten tag
cu vien do.



-Neu khong bau cho ung cur vien nao, c6 dong hodc dai dien theo uy quyin cua
co dong dien s6 "0" hoac bo trong hodc gach cheo vao cpt "S6 phiiu biu" tai dong
tuong ung vdi ten ung cu vidn do.

-Co dong hoac dai dien theo uy quyen ciia co dong co thi din phiiu biu mpt
hope mot so ting cu vien hodc khong bau cho tog cu vien nao.

-Trutag hpp co dong hoac dai dien theo uy quyin cua c6 dong trong qua trinh
ghi Phiiu biu cu bi nhim lin, vdi diiu kipn chua bo vao Thung phiiu thi dupe quyin
trpc tiep g^p Trutog Ban kiim phiiu di dii lai Phiiu biu cur.

6.3. Tinh hop le cua Phieu bau cu:

a- Phieu bau dupe coi la hpp le khi dap tag tat ca cac dieu kien sau:

+ Su dung phieu bau do Ban t6 chuc B^i hpi phat co dong diu tron cua Cong ty
Co phan Tu van xay dung Bien 4;

+ Bau cho nhtag tog vien HBQT hodc BKS co ten trong danh sach de cur va tog
cur da dupe BHBCB thong qua;

+ Phiiu biu khong bi tiy xoa, c^o sura. Neu phiiu biu cur co gach xoa ten do
nhim Ian thi ngudi bau phai ky ten vao ch gach xoa hoac bao cao Ban kiim phiiu xin

doi phieu bau lai.

b- Phiiu biu khong hpp IS:

Phiiu biu dupe xem la khong hpp le niu roi vao mot trong cac trutog hpp sau:

+ Phieu bau cu khong phai do Ban to chuc Bai hpi phat ra;

+ Phiiu biu cur khong co dong diu tron cua C6ng ty Co phin Tu vin xay dung

Bien 4;

+ Phieu bau cir bi rach, gach, tay xoa, sura chura, ghi them ten tog ctr vien khong
thupc danh sach tog cur vien da dupe BHBCB thong nhat thong qua trudc khi tien
hanh bo phieu;

+ Phiiu biu cii khong co chit ky cua c6 dong hoac dai dien theo uy quyin ciia c6

dong;

+ Phiiu bau cu co tong so phieu bau cho nhtog tag ctr vien vupt qud tong so
phieu bau cua co dong hodc dai dien theo uy quyen cda co dong dupe quyen bau;

+ Phiiu biu ctr bau cho ting s6 tag cu vien vupt qua si lupng thanh vien HBQT
va BKS dupe biu;

+ Phiiu biu cu npp cho Ban kiem phiiu sau khi viec bo phiiu kit thuc.

Cac phiiu biu ctr khong hpp le khong dupe tinh vao kit qua biu ctr.

7. Ban kiem phieu, nguyen tac bo phieu va kiem phieu:

7.1. Ban kiem phieu:

a- Ban kilm phiiu do Chii tpa BHBCB di cur va dupe BHBCB thong qua.
Thanh vien Ban kiim phiiu co thi khong phai la ci dong nhung khong phai la ngudi
co ten trong danh sach tog cur (de cu) vao HBQT va BKS.

b- Ban kiem phieu co mot so trach nhiem chinh sau:

+ Tdm tit quy dinh ve bau ctr.

+ Phat phieu bau cho co dong hoac dai dien theo uy quyen cua co dong;



Le Cao Quyen

Noinhan:
-Cddong;
-Luu:HDQT

+ Kigm tra viec bo phigu ciia cac c6 dong, hoac dai dien theo uy quyen ciia co
dong;

+ T6 chiic kiem phigu;
+ L|p bien ban kigm phigu va cong b6 truoc DHDCD;

+ Giao lai bien ban va toan bo phigu biu cho Chii tpa.

7.2. Nguyen tac bo phieu va kiem phieu:

-Ban kigm phigu sg lap 01 thung phigu bSu thanh vign HBQT va 01 thiing
phigu bku thanh vien BKS. Ban kigm phigu tign hanh kigm tra thung phigu trudc sp

chiing kien ciia cac co dong.

-Vigc b6 phieu dupe bat dau khi vipc phat phieu bau cur dupe ho^n tat va ket
thiic khi c6 dong cudi cung b6 phigu b^^u vao thiing phigu.

-Vipc kiem phieu dupe tign hanh ngay sau khi viec bo phi^u kgt thiic.

-Ban ki6m phigu co thg su dung phucmg tien ky thuat dien tu va chuygn vign ky
thuat h6 trp trong viec kigm phigu.

-Kgt qua kigm phigu dupe lap thanh van ban co chh ky cua cac thanh vien Ban
kigm phigu va dupe Truong Ban kigm phigu cong bo trudrc D^i hpi.

8.Nguyen c triing c^ thanh vien HDQT, BKS:

Nguiri triing cu thanh vign HBQT, BKS dupe xac dinh theo s6 phigu bSu tinh th

cao xuong thap, bat dau tir ling cii vign c6 so phigu bau cao nhat cho dgn khi dii so
thanh vien quy dinh tai Quy chg nay.

Trucmg hop co tir hai ling cii vign trcr lgn dat ciing s6 phigu bau nhu nhau cho
thanh vign cu6i cung ciia HBQT, BKS thi sg tign hanh ban lai trong so cac ling cii vign
c6 s6 phigu bau ngang nhau. Nguiri triing cii la nguiri c6 so phigu bau cao hon.

9.Giai quyet khiiu nai ve vigc bau va kiim phigu:

Trong truimg hop co y kign cua co dong khieu nai hoac ciin phiic tra lai kgt qua
bku cu, Ban kigm soat se true tigp kigm tra lai, ngu phat hien sai sot co y hoac co sp
gian Ian trong kigm phigu thi Ban kigm phigu phai chiu hoan toan trach nhiem.

Nhung khigu nai vg viec bku cii va kigm phigu se do Chu tpa cuoc hop BHBCB
giai quygt va dupe ghi vao Bign ban cupc hpp BHBCB.

10.Hifu lpc thi hanh:
Quy chg co hieu luc ngay sau khi dupe BHBCB Cong ty C6 phin Tu v^n xay

dyng Bien 4 thong qua tai BHBCB thuirng nign 2025.



, ngay ... thdng ... nam2025

H6 so dinh kem:, .
C6 dong

/. Sayiu ly l\ch (theo mSu)(Xy va ghi ro h<? ten)

2.Ban sao ht^p le CCCD/hq chiiu.

3.Ban sao hep le ede bang cap chung nhan

trinh de hec van, chuyen mon

CQNG HOA XA HQI CHU NGHIA VIET NAM
Dfc lap - Ty do - Hanh phiic

DON U*NG Cty THANH VIEN

HOI DONG QUAN TRI
CONG TY C6 PHAN TU* VAN XAY D^NG DlfN 4

Kinh gin:DAI H0I DONG CO DONG

CONG TY CO PHAN TU* VAN XAY DV"NG BIEN 4

Toi ten la:

CCCD s6:Ngay cSp:Nai cfip:

Biachi thuang tni:

Trinh d^ chuyfn mon:    Chuyen nganh:

la c6 ddng cua Cong ty Co phan Tu vdn xSy dung Di^n 4, so co phan s^ hihi cho den
thai di^m ch6t danh sach c6 dong dy hop 25/03/2025 lac6 phto, tuang

ling vdi% v6n di6u le cua Cong ty.

Can c^ quy dinh cua Luat doanh nghi^p va Di6u I^ Cong ty, t6i xin du^e urng cu vao
vi tri thanh vifn HqI ddng quan trj ciia Cong ty C6 ph^n Tu v^n xay dung Difn 4."\

Toi cam doan m(?i thong tin neu tren, h6 so ca nhan kem theo d^u hop phap. Neu duyc

bdu chpn, Toi cam kft thyc hifn diing, d^y du trach nhiem, quyen han cua minh theo

qui d}nh phap lu^t va Difu If Cfng ty.
Tran trpng!



H6 sa dinh kem:
1.Sayiu ly Itch da nguai duac de cu tu khai (thea tnau)

2.Ban sao hpp 14 CCCD/hp chieu ciia nguai dupe de cic.
3.Ban sao hpp lp ede bdng cdp chiing nhan trinh dp hpc van, chuyen mon cua nguai dupe de

CQNG HOA XA HQI CHU NGHIA VIET NAM
Dpc lap - Ty do - Hanh phiic

DON CU" DAI DIEN THAM GIA THANH VIEN
HQI DONG QUAN TRI

CONG TY CO PHAN TIT VAN XAY DQNG DI^N 4

Kinh em:DAI HQI DONG C6 DONG

CONG TY CO PHAN TU" VAN XAY DQNG DIEN 4

Toi/chiing toi la nhom c6 dong Cong ty Co phita Tu vfin xay dyng Bi^n 4, s6 c6 ph^n

sor hftu cho d6n thai di6m ch6t danh sach c6 dong d\r hpp 25/03/2025 la

co phan, tuang ling vdi% von dieu l^ cua Cong ty theo danh sach dinh kem.

Can cii quy dinh cOa Luat Doanh nghiep va Di6u le Cong ty, chiing toi tran trpng de

cu:

Qng(Ba):
CCCD s6:      Ngay c^p: Noi cip:

Dia chi thudng tru:

Trinh d chuyen mon:  Chuyen nganh:

tham gia ling cut thanh vign Hoi d6ng quan trj ciia Cong ty C6 ph^n Tu v^i xay dung

Di?n4.

Chiing t6i cam doan mpi thong tin neu tren, h6 sa ca nhan kem theo deu hgp phap.

N^^u duac b^u chpn, Toi (ngu^ duac cii) cam kdt thuc hien diing, day dii trach nhiem,
quyin han ciia minh theo quy djnh phap lu^t va DiSu 1? Cong ty.

Tran trpng!
, ngay ... thdng ... ndm2025

Ngirfri duac de cuDai dif n nhom Co dong de cu
(Ky va ghi ro hp ten)(Ky vd ghi rd hp ten)



c:

t

Chu-ky
S6 c6 phin

sahttu

S6 CCCD, ngay cip,

noicip
Hp v^ t^i c6 dongSTT

DANH SACH NHOM CO DONG DE CU"



, ngay ... thdng ... nam2025

H6 sa dinh kem:,
Co dong

/. Sayiu ly lich (theo mdu)q^ vd ghi r5 h(? tSn)

2.Ban sao hop U CCCD/hq chieu.

3.Ban sao h(tp 1^ ede bdng cdp chung nhan
trinh do hoc vein, chuyen mon

CQNG HOA XA HQICHU NGHIA VIET NAM

Dqc lap - Tir do - Hanh phuc

DON U*NG Clf THANH VIEN

BAN KIEM SO AT
CONG TY CO PHAN TIT VAN xAy D^NG DIEN 4

Kinh eU:DAI HQI DONG C6 DONG
CONG TY CO PHAN TlT VAN XAY DQ"NG DIf N 4

Toi ten id:

CCCD s6:Ngay cap:Noi c&p: 

Dia chi thucmg tru:

Trinh dp chuyen mon:    Chuyen nganh:

la c6 dong cua Cong ty C6 phlin Tu vdn xay d\rng Dien 4, s6 c6 phn sd h&u cho d6n

thai diem ch6t danh sach c6 dong du hop 25/03/2025 i^c6 phin, tuomg
tag vdi% v6n di^u lp cua Cong ty.

Can cu quy dinh cua Luat doanh nghipp \h Dieu if Cong ty, toi xin dupe tag cii v^o

vi tri thanh vien Ban ki^m soat cua Cong ty C6 phan Tu vfin xay dung Dipn 4.

Toi cam doan moi thong tin neu tren, h6 sa ca nhan kem theo d^u hop phdp. Neu dupe

bdu chpn, Toi cam k6t thuc hien dung, day du trach nhiem, quy^n han ciia minh theo

qui djnh phap luat va Di6u le Cong ty.

Tran trpng!
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H6 sa dinh kem:
1.Scryiu ly Itch do ngudi duac de cu tu khai (theo mau)
2.Ban sao hop If CCCD/ho chiiu ciia ngudi dupe di cu.
3.Ban sao hop If ede bdng cap chung nhgn trinh dp hpc vdn, chuyen mon cua ngudi dupe de

CQNG HOA XA HOI CHU NGHIA VIET NAM
Dfc lap - Ty do - Hanh phuc

DON Clf DAI DIEN THAM GIA THANH VIEN
BAN KlEM SO AT

CONG TY CO PHAN TlT VAN XAY Dy"NG DIEN 4

Kinh siri:DAI HQI DONG CO DONG

CONG TY CO PHAN Tl/ VAN XAY DI^NG DIEN 4

Toi/chiing toi la nhom co dong Cong ty Co phan Tir van xay dung Dien 4, so co phan

so hftu cho d&i thai di&n ch6t danh sach c6 dong dp hop 25/03/2025 la
c6 phan, tuang ling vdi% von dieu If ciia Cong ty theo danh sach dinh kem.

C^n ctr quy dinh ciia Lu^t Doanh nghifp va Dieu le Cong ty, chiing t6i tran trpng de

cut:

Ong(Ba):
CCCD s6:       Ngay cdp:  Nai cip: 

Dia chi thuong tni:

Trinh dp chuyen mon:  Chuyen nganh:

tham gia ung cil thanh vien Ban kiem soat cua Cong ty Co phan Tu van xay dung Dien
4.

Chung toi cam doan mpi thong tin neu tren, ho so ca nhan kem theo deu hop phap.

Nf u dupe b^u chpn, Toi (ngudi dupe cii) cam ket thuc hien dung, d^y du trach nhif m,

quyfn han ciia minh theo quy dinh phap luat va Difu le Cong ty.

Tran trpng!
, ngay ... thdng ... nam2025

Ngircri dupe de cuDai dien nhom Co dong de cur
(Ky va ghi ro ho ten)(Ky vd ghi ro h<^ ten)
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Chttky
So c6 phan

sohiiu

So CCCD, ngay cap,
ncric^pHp v^ t^n co dongSTT

DANH SACH NHOM CO DONG BE CU*


